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Full Name

emailaddress@domain.com 0000 000 Q00 Suburb, Stale, Posicode

<k<H3 ﬁﬁzamﬂﬂﬂﬁ> (le LY <Common Questions> (""?”'O."']E\'C’J‘NFLY

1: Tell me about yourself.

1! BEEBEBICDVWTHATEIW )
T ! What is your greatest strength?

L BBIORAOEHIFTTH? .
: What is your greatest weakness?

D Bl OEX0BIERTTM?
. Why should we hire you?

D EEHAtEROEITNEESBVLOTTH?
. Why do you want to work here?

P RECOTEELVOTIN?

. Tell me about a time you showed leadership.
D BRLH) —F -y TERELIBIC OV THA T LT L,

. Tell me about a time you were successful on a team.
D BBENF-LTHEM LRI OWTHA T LT,

. What would your co-workers say about you?
D BETORA - ARESHBLOLERLEVETA?

. Why do you want to leave your current role?
C REORBEHOLVWERSERREATIN? (e AERE)

10: Describe your most challenging project.
D EOABL YOS FCOVWTHBLT LS,

1. Tell me about something you've accomplished that you are
N BEEHFCNEFTICERLEIEDPT, SOIKESEEHATIESI W, proud of.

12: BROFEMEEHRATIZTN? (s AERE) 12: Can you expk‘in your emp]o.vment gap?

13: RERSWEMA TSI, 13: What are your salary expectations?

Key skills

Skill one
Skill two
Skill three
Skill four
Skill five
Skill six
Skill seven
Skill eight

" @ & & & & & @

Education

Course or qualification
from Institution Name
Graduated YYYY

Course or qualification
from Institution Name
Graduated YYYY

Summary

This is your elevator pitch where you have just a few lines of text fo
sell yourself to a polential employer. Try to keep it brief and to the

point, For saome great examples of personal summaries, visit: How
1o sell vourselfin 25 words or less.

Career history

Role Title at Company Name
Month YYYY = Month YYYY

Overview of role in 1 1o 2 lines
Key responsibilities

& Inser 2 to 3 key responsibilities
Achievements
s Inser 2 to 3 achievements

BoTitle.at Company Name
Month YYYY — Month YYYY

Overview of role in 1 to 2 lines
Key responsibilities
& Inserl 2 to 3 key responsibilities
Achievements
+ Inser 2 to 3 achievements

Interests

« Inser 2 to 3 interests

References

Available upon request
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B Tl am confident | would be an excellent candidate for the role. | CBiE%#E-TE
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HERBPRIY L aVEBRRTAETAN—LI—HioEESEOFEVELLTREVC
HahaiEsIcLELLS.
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a2 HEH
<Your name»
<Your contact number>
«Your email address:>
<Your address?
<Suburb, State POSTCODE>
DATE 281{¢

<Hiring manager's name> 3 55
<Company >

«Company address>

<Suburk, State POSTCODE?

ALBEELE
Dear Mr. < INSERT NAME [or To the Hiring Manager>,

siELED

Please accept this letter as my expression of interest in the advertised position of <INSERT
JOB TITLE>. | have reviewed the job description and am confident | would be an excellent
candidate for the role.

©2@%ER

With more than <INSERT NUMBER > years of experience infas a <INSERT FIELD/INDUSTRY OR
ROLE> | offer an extensive skill set conducive to optimal results and increased productivity,
while contributing to a positive and inclusive werk environment.

Within my current role as <INSERT ROLE?, | <Insert what you do and the impact you have
made>.

TINEE

During my time in this role | have demonstrated a strong ability to <INSERT EXAMPLES AND
ACHIEVEMENTS>. | am extremely confident in my ability to contribute to «COMPANY NAME* as
a dynamic and innovative <INSERT JOB TITLE>and an invaluable member of the team.

SRR

| would appreciate the opportunity to discuss the position with you and further demonstrate
how my skills, experience and work ethic would be an asset to <INSERT YOUR COMPANY/
TEAM/ OR INSERT BUSINESS NAME>,

SEU
I look forward to hearing from you.

Kind Regards,

wzk A KE
<INSERT NAME?>
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Full Name

emailaddress@domain.com 0000 000 000 Suburb, State, Poslcode

Summary

This is your elevator pilch where you have jusi a few lines of text to sell yourself 1o a
potential employer. Try to keep it brief and to the paint, For some great examples of
personal summaries, visit: How 1o sell voursell in 25 words or less.

Role Title at Company Name
Menth YYYY — Month YYYY

Overview of role in 1 to 2 lines
Key responsibilities

» Inserl 2 to 3 key responsibilities
Achievements

» Inserl 2 to 3 key achievements

Role Title at Company Name
Month ¥YYY = Month YYYY

Owerview of role in 1 to 2 lines
Key responsibilities

» Insert 2 to 3 key respansibilities
Achievements

» Inserl 2 to 3 key achievements

Course or qualification from Institution Name
Graduated YYYY

Course or qualification from Institution Name
Graduated YYYY

Skill one, Skill two, Skill three, Skill four, Skill five, Skill six, Skill seven, Skill
eight, Skill nine, Skill ten

Available upon request
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